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Water Safety Procedure 

Policy 

The Water Safety Procedure falls under the Health and Safety Policy.  Hawthorn Early Years 
recognises that all children have the right to high quality education and care in a safe and 
comfortable environment.  The Service has robust procedures to minimise and manage illness 
and injuries and ensure a safe and healthy environment. 

Application of Procedure 

This procedure applies to all waster based activities and activities that have an identified water 
hazard. 

This procedure applies to the Approved Provider, the Board of Hawthorn Early Years all 
subcommittees of the Board of Management, employees, students, volunteers, families, 
children and others attending the programs and activities of Hawthorn Early Years. 

Hawthorn Early Years Is Committed To: 

Providing opportunities for children to explore their natural environment including through 
water play. This provides the opportunity for children to learn water safety awareness in a safe 
and supported environment. 

Hawthorn Early Years will:  

Provide appropriate supervision 

Ensure that there are increased staff: child ratios for any excursion to a location where there is a 
water hazard.  

Manage risk 

Provide direction and education to educators, staff and families on the importance of children’s 
safety in and around water.  

Ensure health and safety practices incorporate approaches to safe storage of water and water 
play.  

Conduct a risk assessment in accordance with the requirements prior to taking children on an 
excursion that contains or may contain water.  
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Encourage all educators to hold a current approved first aid qualification and ensure at least one 
Educator who holds a current approved first aid qualification is in attendance at all times. 

Ensure permission is obtained from parents/guardians for an excursion to a location where 
there is a water hazard.  

Ensure that a Serious Incident report is completed and a copy forwarded to the Regulatory 
Authority as soon as is practical but not later than 24 hours after the occurrence.  

Report notifiable incidents to WorkSafe Victoria. 

Educate 

Provide current information to parents/guardians about water safety through newsletters and 
Service updates.  

All employees, volunteers and students will:  

Provide appropriate supervision 

Provide adequate supervision of children at all times during water based experiences including if 
on excursions.  

Ensure children are dressed in appropriate protective clothing when engaging in water based 
experiences. This may mean using wet weather suits, gumboots or smocks to ensure children’s 
clothing is protected.  This is particularly relevant in the cooler months. 

Ensure water troughs are not used without a stand, keeping it off the ground. 

Ensure children remain standing on the ground whilst using the water trough. 

Ensure water troughs or containers for water play are filled to a safe level and emptied into the 
garden areas after use.  

Water tanks will be labelled with “do not drink” signage and the children will be supervised in 
this area to make sure they are not accessing this water for drinking.  

Maintain a current approved first aid qualification.   

Discourage children from drinking from water based play experiences.  

Manage Risk 

Ensure that water hazards and risks associated with water-based activities are considered in a 
risk assessment prior to conducting excursions and other offsite events.  
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Ensure that containers of water, including nappy buckets and cleaning buckets, are sealed with 
child-proof lids and/or not accessible to children  

Ensure that containers and portable water courses are emptied immediately after each use and 
stored in a manner that prevents the collection of water when not in use as part of the water 
play experience or environmental education.  

Complete a daily Safety Inspection of the premises to ensure that all hazards are known and 
minimised. When a hazard or potential hazard is detected, Educators will complete a risk 
assessment to address any concerns 

Water for pets at the service must be changes daily and only be accessible to children when 
educators are present.  

Contact a member of the Leadership Team immediately if any serious or notifiable incidents 
occur at the Service.  

Obtain parental permission 

Ensure permission is obtained from parents/guardians for an excursion to a location where 
there is a water hazard.  

Educate 

Provide water safety education as a part of the Service’s program. 

Educators will discuss with the children the use of water tank water and how it differs from 
drinking water.  

Parents/Guardians will:  

Supervise children in their care, including siblings, while attending or assisting at the Service.  

Ensure that doors, gates and barriers, including playground gates, are closed after entry or exit 
to prevent access to any potential water hazards.  

Inform themselves about water safety and ensure their children understand the risks associated 
with water.  

Consider undertaking approved first aid qualifications, as resuscitation skills save lives.  

See also: 

1. Health and Safety Policy 
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Key Definitions: 

Water hazard: Can lead to drowning or non-fatal drowning incidences. Drowning hazards 
include large bodies of water such as swimming pools, rivers, creeks, dams and ponds. Smaller 
bodies of water, including nappy buckets, water containers, pet water bowls and poor drainage 
which, allows water to collect can also present drowning hazards for young children.  

Water play: Use of a hose and/or sprinkler, but not allowing water to be pooled to resemble a 
wading pool (this includes removing a tub from a trough water stand for young children to play 
within).  

Water safety: Safety in and around water and water-related activities.  

A full set of definitions can be found in the Policies and Procedures definitions list. 

 

 


