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Sun Protection Procedure 

Policy 

The Sun Protection Procedure falls under the Health and Safety Policy.  Hawthorn Early Years 
recognises that all children have the right to high quality education and care in a safe and 
comfortable environment.  The Service will maintain robust procedures to minimise and manage 
illness and injuries and ensure a safe and healthy environment. 

Application of Procedure 

To assist with the implementation of this policy, educators and children are encouraged to access 
the local sun protection times via the SunSmart widget on the service’s website, the free SunSmart 
app or at HYPERLINK "http://www.sunsmart.com.au" sunsmart.com.au. 

The sun protection measures listed are used for all outdoor activities during the daily local sun 
protection times. (The sun protection times are a forecast from the Bureau of Meteorology for 
the time of day UV levels are forecast to reach 3 or higher. At these levels, sun protection is 
recommended for all skin types. In Victoria, UV levels regularly reach 3 or higher from mid-August 
to the end of April.) 

This procedure applies to the Approved Provider, the Board of Hawthorn Early Years all 
subcommittees of the Board of Management, employees, students, volunteers, families, children 
and others attending the programs and activities of Hawthorn Early Years. 

Hawthorn Early Years is committed to: 

Ensuring that the Sun Protection Procedure is up to date and aligned with the current SunSmart 
recommendations and maintain membership of the SunSmart early childhood program.  

Hawthorn Early Years will:  

Inform and educate 

Make available the sun protection times on the entrance to the Service daily and through the use 
of classroom IPad’s.  

Reinforce the Sun Protection Procedure by providing information on sun protection to service 
users via newsletters, noticeboards, meetings and websites etc.  

Inform families about the Sun Protection Procedure upon enrolment, including that families 
provide written authority for Hawthorn Early Years employees to apply sunscreen. This will be 
done as part of the enrolment process.  
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Protect 

Ensure employees, children and other participants at the Service wear sunhats, clothing for sun 
protection, sunglasses (optional), apply sunscreen and seek shade when outside, during the times 
specified in this procedure.  

Provide, at the cost to the parent, a SunSmart recommended Sun hat. This will be done either at 
the start of the year, on commencement or as required throughout the year. 

Plan 

Conduct a regular shade audit, to determine the current availability and quality of shade, including 
both natural and man-made shade. 

All employees, volunteers and students will:  

Plan 

Display and use the daily sun protection times index to inform the educational program and 
delivery.  

Ensure the application of a combination of sun protection measures/shade for outdoor 
experiences, including the need to be aware of the initial placement of experiences and move 
these throughout the day. 

Consider the availability of shade when planning all outdoor activities and excursions.  

Ensure that all children have access to a named hat, provided by the Service (at the parents 
expense), and in the correct classroom colour for use whenever the UV index in 3 and above.  

Keep spare hats in the classroom and inform the front office team when hat supplies are getting 
low so that they can be re-ordered.  

Protect 

Ensure all children and employees wear hats that protect their face, neck and ears, i.e. legionnaire, 
broad-brimmed or bucket hats when the UV reaches 3 and above.  

Ensure children who do not have appropriate hats or outdoor clothing are asked to choose a shady 
play space or a suitable area protected from the sun, keeping in mind that shade cloth does not 
offer total sun block. 

Apply SPF 30 or higher broad spectrum, water resistant sunscreen supplied by the Service and/or 
families to the children’s exposed skin before going outdoors and apply additional sunscreen 
where layers of clothing are removed after the initial application. 
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Reapply sunscreen on exposed skin every two hours as specified on the sunscreen instructions. 

Provide opportunities for children over 3 years of age to apply their own sunscreen under 
supervision to develop independence and prepare children for school. 

Pmotote physical protection such as shade, clothing and broad-brimmed hats are the best sun 
protection measures. If babies are kept out of the sun or well protected from UV radiation by 
clothing, hats and shade, then sunscreen need only be used occasionally on very small areas of a 
baby’s skin. The widespread use of sunscreen on babies under 6 months old is not recommended.  

Ensure each child’s hat is individually named, stored separately and laundered regularly.  

Store sunscreen in a cool place and monitor the expiry date – including for sunscreen supplied by 
parents/guardians.  

Educate 

Role model SunSmart practices by always wearing a SunSmart approved sunhat, wearing clothing 
for sun protection and sunglasses (optional), applying sunscreen and seeking shade when the UV 
is 3 and above. 

Ensure all visitors to the Service act as a role models to children as part of the SunSmart program 
including agency staff and students. 

Use the SunSmart early childhood resources (available from their website) and other educational 
resources to teach children about being SunSmart as part of the educational program and discuss 
sun protection times with children above the age of three. Encourage children to be responsible 
for implementing Sun Smart measures. 

Parents /guardians will:  

Dress children appropriately for outside play in loose fitting clothing that covers as much skin as 
possible. Clothing made from cool, densely woven fabric is recommended. Tops with elbow length 
sleeves, and if possible, collars and knee length or longer style shorts and skirts are best. If a child 
is not wearing sun-safe clothing (e.g. a singlet top or shoestring dress) they will be required to 
choose a t-shirt/shirt to wear over the top before going outdoors.  

Apply sunscreen to their child before the commencement of each session during the times 
specified. 

Provide, at their own expense, an alternative sunscreen to be left at the Service if their child has 
a particular sensitivity to the sunscreen provided by the Service.  
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Role model SunSmart practices by wearing a sunhat, clothing for sun protection and sunglasses 
(optional) when outside at the service, applying sunscreen and seeking shade during the times 
specified above.  

Useful Resources: 

 Cancer Council Australia: http://www.cancer.org.au/preventing-cancer/sun-
protection/sunsmart-schools 

 SunSmart: http://www.sunsmart.com.au/communities/early-childhood-primary-

schools 
 SunSmart App for iPhone and Android: http://www.bom.gov.au/uv/iphoneapp.shtml 
 Bureau of Meterology http://www.bom.gov.au/vic/forecasts/melbourne.shtml 

A full set of definitions can be found in the Policies and Procedures definitions list. 
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